
SYLLABUS FOR COMPUTER OPERATOR EXAMINATION  

UNDER SECRECTARIAT ADMINSTRATION DEPARTMENT-2016 

GENERAL ENGLISH 

(Full Marks : 100) 

 

 (a) Essay Writing (Conventional) .................................................................... 20 Marks 

 (b) Idioms & Phrases (Objective Type) ........................................................... 16 Marks 

 (c) Comprehension of given passages (Objective Type) ................................. 16 Marks 

 (d) Grammar (Objective Type)  ....................................................................... 16 Marks 

Parts of Speech : Nouns, Adjective, Verb, Adverb, Preposition, etc. 

 (e) Composition (Objective Type) ................................................................... 16 Marks 

 i) Analysis of complex and compound sentences 

 ii) Transformation of sentences 

 iii) Synthesis of sentences 

 (f)   Correct usage and vocabularies (Objective Type)  ....................................... 16 Marks 

 

TECHNICAL PAPER – I (150 MARKS) 

Unit – I  Fundamentals of Computer  ...................................... 64 Marks 

Unit – II  Operating Systems  ................................................... 24 Marks 

Unit– III Word Processing ....................................................... 24 Marks 

Unit– IV Electronic Spreadsheet .............................................. 24 Marks 

Unit– V Presentation Software  .............................................. 14 Marks 

 

 

TECHNICAL PAPER – II (150 MARKS) 

Unit – I  Computer Networking .............................................. 16 Marks 

Unit – II  Database Management System ................................. 50 Marks 

Unit– III Web Development using HTML  ............................. 50 Marks 

Unit- IV Business Communication skills ................................ 14 Marks 

Unit- V Aptitude Test  ............................................................ 20 Marks 

 

 

  

 















 


