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SYLLABUS FOR THE POST OF WARDEN AND
HOSTEL SUPERINTENDENTS IN THE DEPARTMENT
OF MINORITY WELFARK.

PAPER-II SPECIFIC PAPER

1. Maintenance of Moraji Desai Residential Schools, Pre Matric & Post
Matric Hostels.

e Administration, Functions, Responsibilities and duties of Warden/
Superintendant.

e Records and Registers Maintained by the Wardens/Superintendant
to smooth running of the Hostels.

e Distinguish between Moraji Desai Residential School, Pre Matric
and Post Matric Hostels.

e Mode of selection & facilities in Moraji Desai Residential School,
Pre Matric and Post Matric Hostels.

e Fundamentals of Books keeping, preparation of Receipts and
payments, preparation of Final Accounts, maintenance of store.

e Controlling authority of warden/Superintendant in the Taluk/

District Level

2. RESERVATION SYSTEM:-

¢ Indian Constitutional Provisions.

e Reservation System-Classification of SC/ST, Backward Classes &
Minorities in Karnataka.

e Government of India Policy for other Backward Classes & Minorities.

e Karnataka SC, ST and OBC (Reservation of Appointment etc) Act
1990.

e Karnataka SC, ST and OBC (Reservation of Appointment etc) Rules

1992 with up to date amendments.



3. Educational Programmes:-

Sarva Shikshana Abhiyana, Rashtriya Madiyamika Shikshana Ahiyana,
E-Learning & Edusat. Right to Education (R.T.E).

4. Minority Directorate Schemes — Pre Matric, Post Matric, Merit-
Cum-Means & National Overseas Scholarship, Remedial
Coaching, Incentives Schemes.

5. Basic Knowledge of Child Psychology.

Nature of Child Psychology.

Childs equipment for learning- The Inheritance of human traits
Non-Variable Behaviour-Reflexes and instincts/Emotions.
Intelligence; it’s Nature and Measurement.

Development of Attitudes —Factors influencing the development of
Attitude.

Personality Development.

6. Basic Computer Knowledge

Introduction to Computers- Basic Terms:

Disk Drives, Hardware, Installation of Hardware and Softwares,
Programming Languages, Operating System.

Knowledge of Internet, Sending Mails, Downloads, Searching etc.,
Networking, Knowledge of LAN, WAN.

Maintenance of Files, Database & Hardware Components.

7. Basic House Keeping Knowledge.

Importance of House Keeping.

Cleaning and Maintenance of Building, Fixtures, Home appliances,
Vessels, Furnitures, Bedding Materials, Electrical/Solar system and
water Supply system, Garden, Kitchen, Store Room, Sanitary System.
Purchase and storage of food grains, Vegetables and Fruits.
Management of Staff and inmates.

Maintenance of Records Reports & Library.



e Preparation and Serving of Tasty and Nutrition’s Food in a hygienic
manner

e Safe Disposal of Waste & Solid waste Management.
e Health Care and Medical Check up for Staff and inmates.

8. Eirst Aid:-
e Aims and objectives of First Aid.
e Management of General Injuries, Common Ailments, Maintenance of

First Aid Kit.

9. Food of Good Nutrition:-

Signs of Good Nutrition:

Selection of Good Items, Importance of Corbo-Hydrates Vitamin
Deficiency effects, Balanced diet, Malnutrition, Menu planning for school
going children, serving sick person, effects of calcium Deficiency.

10. Career Guidance to the Students

e Conduct of Seminar/behavioural Classes.
e Vocational opportunity in Public and Private sector after SSLC, PUC and
Graduate.



