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ENGLISH GRAMMAR : (1)Tenses, (2) Gerund and Participles (2)Agreement between Verb and

q3. | Subject, order of words, Punctuations etc. (3) Usage of Articles, Nouns, Pronouns, Adjectives,
Prepositions, Auxiliaries, Conjunctions and Question Tag etc.(4) IDIOMS AND Phrasal Verbs, (5)
Active and Passive Voice, (6) Common Errors of Usage
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PRELIMINARY EXAM

Joint Paper of Following 2 Subjects ($C& 98l R00) (MHAU R SCS)

1. Commerce and Management
2. Economics & Public Administration

SUB : Commerce and Management ( English Medium )

Financial Accounting

Basic Accounting Concepts, Principals, Assumptions Types of Accounts and their Rules, process of
Accounts, Capital and Revenue Accounts, Accounting Books and Trial Balance, Final Accounts,
Rectification of Errors

Financial Statements, Partnership Accounts Admission, Retirement, Death, Dissolution and Cash
Distribution

Advanced Company accounts: Issue and Forfeiture of shares, Purchase of Business, Liquidation,
Amalgamation, Absorption and Reconstruction, Holding Company Accounts, Valuation of Shares and
Goodwill

Accounting Standards: Issued by ICAIl and Ministry of corporate Affairs, AS-1 to AS-34 (ICAI),
International Accounting Standards (IAS), International Financial Reporting Standards (IFRS), Indian
Accounting Standards (Ind-AS)

Auditing

Meaning-Elements-Characteristic-Objectives-Types-Advantaes-Techniques, Internal Control,
Investigation, Internal Audit, Vouching-Meaning-Objectives-Types Valuation of Assets and Liabilities,
Duties and Responsibility of Auditor, Appointment of Auditor, Company Audit, Tax Audit, Cost Audit,
VAT Audit.

Cost and Management Accounting

The concept cost — Type of cost, incremental cost; Sunk cost; Book Cost and Historical Cst; Fixed and
Variable Cost. Cost Accounting and cost ascertainment, Direct labour, Direct Material, Direct Expenses,
Prime Cost, Factory Cost, Cost of production, Cost of Sales, Stock Register FIFO, LIFO, Weighted Average
Method, Cost Accounting standards.



Management Accounting: Meaning, Ratio analysis, Funds Flow analysis, Cash Flow Analysis, Marginal
Costing and Break even analysis, Differential costing, decision making, Standard Costing, Budgetary
Control, Types of Budgets.

Financial Management

Capital Structure, Financial and Operating Leverage, cost of Capital, Capital Budgeting, Working Capital
Management, Divided Policy , Money and Capital Market, Working of Stock Exchanges in India, NSE,
Regulatory Authorities: SEBI, Rating Agencies , Computer Application in Accounting and Finance

Business and Corporate Law

Partnership Act, Companies Act — 2013, India Contract Act, Sale of Goods Act, Overview of Negotiable
Instruments Act, Intellectual Property Rights Act

Indirect Tax Laws

Gujarat Value Added Tax Act — 2013, Gujarat Value added Tax Act Rules, Central Excise Act — 1944,
Central Excise Rules — 2002, Excise Tariff Act — 1985, Service Tax under Finance Act — 1994 as amended
by year 2012, Customs Act — 1962, customs Tariff Act — 1975, Valuation under excise and services and
customs.

Income-tax Law

Basic concept, tax incidence, exempted incomes, computation of taxable income under various heads,
computation of taxable income of individuals and firms, deductions of tax, filling of returns, different types
of assessment; defaults and penalties , Tax planning, tax evasion and tax avoidance, computer application
in income tax

Business Statistics & Date Processing

Data types, Data collection and analysis, sampling, need, errors and methods of sampling, Probability
theory, Probability distributions, analysis and interpretation of data, Index numbers, Statistical quality
control, correlation and regression,

Data processing — elements, data entry, data processing and computer application , Computer application
to functional areas — Accounting, Inventory control



Business Environment

Meaning and elements of Business Environment, Economic environment, Economic policies, economic
planning, Legal Environment of Business in India, Competition Policy, Consumer Protection, Environment
Protection, Policy Environment: Liberalization, Privatization and globalization, second generation reforms,
industrial policy and implementation, industrial growth and structural changes

Banking and financial institution

Importance of Banking to business, meaning and functions — functions of commercial banks — commercial
banks and economic development — branch banking and unit banking ,

Deposit Banking and Mixed Banking — Assets and Liquidity Commercial Banks — investment Policy of
commercial Banks — Assets Structure of Commercial Banks liquidity of Bank Assets

Types of banks and their function: Reserve Bank of India, NABARD and Rural Banking, Banking Sector
Reforms in India, E-Banking, Development of Banking : IDBI, IFCI, SFCs, UTI, SIDBI
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Sub : Economics & Public Administration : ( English Medium )

Section - I: Economics

Introduction and Basic Concepts of Economics

Definition — nature and Scope of economics, Economic Goods v/s Free Good, Price and Value, Want and
Demand, Growth and Development, Production Possibility Curve.

Demand

Meaning of Demand — Determinants of Demand — Law of Demand — Difference between Change in
Demand and Change in Quantity Demanded , Demand Forecasting: Meaning of Demand Forecasting —
Factors affection — demand forecasting — purposes of demand forecasting — methods of demand forecasting

supply
Supply

Meaning of Supply — Factors affecting supply-Law of supply-Assumptions of Law of supply-Exceptions
of Law of supply-Change in supply-Concepts of elasticity of supply-Price elasticity of supply-Income
elasticity of supply-Cross elasticity of supply-Methods to measure Elasticity of supply.

International Trade

Introduction — Meaning, needs and factors leading to international trade, Advantages and disadvantages of
international trade , Foreign exchange — exchange rate, mechanism, The foreign exchange market —
Determination of exchange rate — The forward exchange market — Why exchange rate fluctuates — Fixed
and flexible exchange rate — Recent changes in the foreign exchange system world over

World Trade Organization — its functions and polices, Structure of India’s foreign trade: composition and
direction, EXIM Bank, EXIM policy of India, Regulation and Promotion of foreign trade.

International Economic Institutions-IMF, WORLD BANK, IFC, IDA, ADB

Multinational corporations — joint ventures, India and WTO, intellectual property rights

Balance of payments — Meaning and structure — Disequilibrium in the balance of payments — Methods to
correct disequilibrium

Section |Il: Public Administration

Introduction of public administration

Meaning, Scope and significance of public administration; Wilson’s vision of Public Administration;
Evolution of the discipline and its present status; New public Administration; Public choice approach;
Challenges of liberalization, Privatization, Globalization; Good governance: concept and application; new
public Management



Organizations in public administration

Theories — systems, contingency; Structure and forms: Ministers and departments, Corporations,
Companies, Boards and Commissions; Ad hoc and advisory bodies; Headquarters and field relationships;
Regulatory Authorities; Public — private Partnerships

Accountability and control in public administration

Concepts of accountability and control, Legislative, Executive and Judicial control over administration;
Citizen and Administration; Role of media, interest groups, voluntary organizations; Civil society; Citizen’s
charters; Right to Information; Social Audit

Administrative Law

Meaning scope and significance; Dicey on Administrative law; Delegated legislation; Administrative
Tribunals.

Financial Administration

Monetary and fiscal policies; Public borrowings and public debt budget-types and forms; Budgetary
process; Financial accountability; Accounts and audit, Budget as a political instrument; Parliamentary
control of public instrument; Parliamentary control of public expenditure; Role of finance ministry in
monetary and fiscal area; Accounting techniques; Audit;

State Government and Administration

Union — State administrative, legislative and financial relations; Role of the finance commission; Governor;
Chief Minister; Council of Ministers; Chief Secretary; State Secretarial; Directorates.

Districts administration since independence

Changing role of the collector; Union-State Local relations; Imperative of development management and
law and order administration; District administration and democratic decentralization.

Civil services :

Constitutional position; Structure, recruitment, training and capacity — building; Good governance
initiatives; Code of conduct and discipline; Staff associations; political rights; Grievance redressal
mechanism; Civil service neutrality; Civil service activism

Law and order administration : British legacy, National Police Commission; investigative agencies;
Role of central and state agencies including paramilitary in maintenance of law and order and countering
insurgency and terrorism; Criminalization of politics and administration; Police-public relations; Reforms
in Police.
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