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1. Syllabus for the post of Administrative Officer’s examination
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English Grammar (12th Standard level)
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Tenses

Voice: Active and Passive

Narration: Direct and Indirect.

Transformation of Sentences: Assertive to Negative

Interrogative, Exclamatory and Vice-versa

Use of Articles and Determiners

Use of Prepositions

Correction of sentences including subject, Verb, Agreement

Degree of Adjectives, Connectives and Words wrongly used

Glossary

Synonyms

Antonyms

One word substitution

Forming new words by using prefixes and suffixes

Service Matter
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4 Financial matters
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